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SECTION X: CONTRACT FORMS
This Section contains forms which, once completed, will form part of the Contract. The Section also contains the letter of intention to award a contract, which is not part of the contract forms.
1. Notice of Intention to Award a Contract
[Letterhead paper of the PE]
Ref No: [insert ref. No.] …………………………….


Date: ……………

To:
. . . . . . . . . .  [name and address of the Lessee] . . . . . . . . . .   

Subject:
[Notification of the Intention to Award Contract Number [insert No of contract] for [ insert description]
Reference is made to the above captioned matter 

The submitted tenders were evaluated according to the criteria stated in the tender document. In accordance with Public Procurement Act , Cap 410, we announce our intention to award a contract to M/s: [Insert the name of the firm] for a contract price of  [insert the contract award price and currency] and for a duration of [insert the duration]
Your tender was not considered for  award of the contract due to the following reasons

1) ………………………………………………………………
2) ………………………………………………………………
3) ……………………………………………………………….
Be informed that, you have seven (7) working days from the date of this letter, within which to  submit any complaints you may have regarding this award decision and/or circumstances surrounding the rejection of your tender for administrative review,. The complaints must be in writing, clearly identifying the tender in question detailing ground(s) of the complaint and should be submitted to [insert Accounting Officer] through TANePS (insert the title of Accounting Officer). 
. We appreciate your interest in doing business with us and encourage you to participate in our future tenders. 

Authorized Signature:  


Name and Title of Signatory:  


Name of PE:  


2.
Letter of Acceptance
[Letterhead paper of the PE]

 [Insert date]

To:  ADVANCE \D 1.90[name and address of the Lessee]

RE; NOTIFICATION OF AWARD OF CONTRACT FOR TENDER No. [insert the tender number] FOR [insert tender description]
This is to notify you that, your tender dated [insert date] for leasing of [insert description of assets to be leased] at Contract Price of [insert amount in words and numbers] [name of currency],[insert per month or per year] as corrected and modified in accordance with the Instructions to Tenderers is hereby accepted by us.

You are requested to furnish the Performance Security within 14 days in accordance with the Conditions of Contract, using for that purpose the Performance Security Form included in Section XI, Contract Forms of the Tendering Document.

Please return the attached Contract dully signed.

Authorized Signature:

Name and Title of Signatory:

Name of Procuring Entity:

3.  Form of Agreement
THIS AGREEMENT (hereinafter called the “Contract”) is made this [day of the month] day of  [insert a month], [insert year] between [insert name and address of Lessor] (hereinafter called “the Lessor”), of the one part, and [insert name and address of Lessee] (hereinafter called “the Lessee”), of the other part:

WHEREAS the Lessor invited Tenders for the leasing of [describe the assets to leased] and has accepted a Tender by the Lessee for the leasing of those Assets in the sum of [insert contract price in number and words] (hereinafter “the Contract Price”).

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1. In this Agreement, words and expressions shall have the same meanings as are respectively assigned to them in the Conditions of Contract herein after referred to; and they shall be deemed to form and be read and construed as part of this Agreement.
2. The following documents shall be deemed to form and be read and construed as part of this Agreement, viz.:
a) This Form of Agreement;
b) Letter of acceptance;
c) Minutes of Negotiations if any;
d) Lessee’s Form of Tender and Price schedule;
e) List and description of assets; 
f) Special Conditions of Contract;
g) General Conditions of Contract; and
h) [Other relevant: document(s): List if any.
3. The Lessee hereby covenants to pay the Lessor in consideration of the provision of the Assets, the Contract Lease Rent Price at the times and in the manner prescribed by the Contract.
3.
In consideration of the payments to be made by the lessee to the Lessor as indicated in the Contract, the Lessor hereby covenants with the lessee to release the Assets in conformity in all respects with the provisions of the Contract.

IN WITNESS; whereof the parties hereto have caused this Agreement to be executed the day and year first before written.

	Lessor
	Lessee

	Signed by:
	Signed by:

	Name:
	Name:

	Position:
	Position:

	Date:
	Date:

	
	

	In the presence of 
	In the presence of 

	Signed by:
	Signed by:

	Name:
	Name:

	Position:
	Position:

	Date:
	Date:


Handing over Certificate

[Letterhead paper of the PE]

This is to certify that [insert the description of assets being Leased] have been handed over to [insert name of the lessee and address] pursuant to Clause 8.
 of the General Condition of Contract. 

The documents handed over by the Lessor to the Lessee are [list the documents] as per Clause 8.3 of the General Condition of Contract and as listed in the Clause 10 of Special Condition of Contract.

Authorized Signature of Lessor: ……………………………………………………….

Name and Title of Signatory: …………………………………………………………..

Date: ………………………………………………………………………………………

In the presence of:

Signature: ……………………………………………………………………………….

Name: ………………………………………………………………………………….

Date: …………………………………………………………………………………….

Authorized Signature of Lessee: ………………………………………………………

Name and Title of Signatory: …………………………………………………………

Date: …………………………………………………………………………………….

In the presence of:

Signature: ……………………………………………………………………………….

Name: ………………………………………………………………………………….

Date: …………………………………………………………………………………….

�





THE UNITED REPUBLIC OF TANZANIA


MINISTRY OF FINANCE AND PLANNING


PUBLIC PROCUREMENT REGULATORY AUTHORITY











�Insert the reasons for non-selection of the tenderer for the award of contract. The reasons given here should be those which appears in the evaluation report and which were approved by the Tender Board as justifiable reasons to turn down the offer given by the tenderer.
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